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          **Fringe Benefits Required Follow the Occupational Listing**

OCCUPATION CODE - TITLE                                      MINIMUM 
WAGE RATE

01000 - Administrative Support and Clerical Occupations
  01011 - Accounting Clerk I                                            
12.16
  01012 - Accounting Clerk II                                           
12.86
  01013 - Accounting Clerk III                                          
14.89
  01014 - Accounting Clerk IV                                           
16.65
  01030 - Court Reporter                                                
17.02
  01050 - Dispatcher, Motor Vehicle                                     
16.50



  01060 - Document Preparation Clerk                                    
12.75
  01070 - Messenger  (Courier)                                          
10.23
  01090 - Duplicating Machine Operator                                  
12.75
  01110 - Film/Tape Librarian                                           
15.10
  01115 - General Clerk I                                               
11.68
  01116 - General Clerk II                                              
13.72
  01117 - General Clerk III                                             
15.32
  01118 - General Clerk IV                                              
18.74
  01120 - Housing Referral Assistant                                    
19.30
  01131 - Key Entry Operator I                                          
12.67
  01132 - Key Entry Operator II                                         
13.82
  01191 - Order Clerk I                                                 
14.74
  01192 - Order Clerk II                                                
16.29
  01261 - Personnel Assistant (Employment) I                            
13.05
  01262 - Personnel Assistant (Employment) II                           
15.10
  01263 - Personnel Assistant (Employment) III                          
17.02
  01264 - Personnel Assistant (Employment) IV                           
19.60
  01270 - Production Control Clerk                                      
18.89
  01290 - Rental Clerk                                                  
15.42
  01300 - Scheduler, Maintenance                                        
15.26
  01311 - Secretary I                                                   
16.11
  01312 - Secretary II                                                  
17.31
  01313 - Secretary III                                                 
19.30
  01314 - Secretary IV                                                  
21.45
  01315 - Secretary V                                                   
23.75
  01320 - Service Order Dispatcher                                      
15.82
  01341 - Stenographer I                                                
15.15



  01342 - Stenographer II                                               
16.47
  01400 - Supply Technician                                             
21.45
  01420 - Survey Worker (Interviewer)                                   
16.43
  01460 - Switchboard Operator-Receptionist                             
12.06
  01510 - Test Examiner                                                 
17.31
  01520 - Test Proctor                                                  
17.31
  01531 - Travel Clerk I                                                
11.63
  01532 - Travel Clerk II                                               
12.49
  01533 - Travel Clerk III                                              
13.41
  01611 - Word Processor I                                              
12.75
  01612 - Word Processor II                                             
15.10
  01613 - Word Processor III                                            
17.02
03000 - Automatic Data Processing Occupations
  03010 - Computer Data Librarian                                       
15.10
  03041 - Computer Operator I                                           
15.10
  03042 - Computer Operator II                                          
17.02
  03043 - Computer Operator III                                         
18.89
  03044 - Computer Operator IV                                          
21.09
  03045 - Computer Operator V                                           
23.35
  03071 - Computer Programmer I (1)                                     
19.64
  03072 - Computer Programmer II (1)                                    
23.33
  03073 - Computer Programmer III (1)                                   
27.62
  03074 - Computer Programmer IV (1)                                    
27.62
  03101 - Computer Systems Analyst I (1)                                
27.62
  03102 - Computer Systems Analyst II  (1)                              
27.62
  03103 - Computer Systems Analyst III (1)                              
27.62
  03160 - Peripheral Equipment Operator                                 
15.10
05000 - Automotive Service Occupations



  05005 - Automotive Body Repairer, Fiberglass                          
22.73
  05010 - Automotive Glass Installer                                    
17.88
  05040 - Automotive Worker                                             
17.88
  05070 - Electrician, Automotive                                       
18.95
  05100 - Mobile Equipment Servicer                                     
15.69
  05130 - Motor Equipment Metal Mechanic                                
19.98
  05160 - Motor Equipment Metal Worker                                  
17.88
  05190 - Motor Vehicle Mechanic                                        
20.07
  05220 - Motor Vehicle Mechanic Helper                                 
16.81
  05250 - Motor Vehicle Upholstery Worker                               
17.88
  05280 - Motor Vehicle Wrecker                                         
17.88
  05310 - Painter, Automotive                                           
18.95
  05340 - Radiator Repair Specialist                                    
17.88
  05370 - Tire Repairer                                                 
14.43
  05400 - Transmission Repair Specialist                                
19.98
07000 - Food Preparation and Service Occupations
  (not set) - Food Service Worker                                       
9.91
  07010 - Baker                                                         
12.25
  07041 - Cook I                                                        
11.53
  07042 - Cook II                                                       
12.79
  07070 - Dishwasher                                                    
9.76
  07130 - Meat Cutter                                                   
16.07
  07250 - Waiter/Waitress                                               
8.59
09000 - Furniture Maintenance and Repair Occupations
  09010 - Electrostatic Spray Painter                                   
18.05
  09040 - Furniture Handler                                             
12.55
  09070 - Furniture Refinisher                                          
18.05
  09100 - Furniture Refinisher Helper                                   
13.85



  09110 - Furniture Repairer, Minor                                     
16.01
  09130 - Upholsterer                                                   
18.05
11030 - General Services and Support Occupations
  11030 - Cleaner, Vehicles                                             
9.67
  11060 - Elevator Operator                                             
9.79
  11090 - Gardener                                                      
14.27
  11121 - House Keeping Aid I                                           
9.97
  11122 - House Keeping Aid II                                          
10.77
  11150 - Janitor                                                       
10.12
  11210 - Laborer, Grounds Maintenance                                  
11.65
  11240 - Maid or Houseman                                              
9.97
  11270 - Pest Controller                                               
12.49
  11300 - Refuse Collector                                              
11.69
  11330 - Tractor Operator                                              
14.00
  11360 - Window Cleaner                                                
10.51
12000 - Health Occupations
  12020 - Dental Assistant                                              
16.90
  12040 - Emergency Medical Technician (EMT)/Paramedic/Ambulance Driver 
15.83
  12071 - Licensed Practical Nurse I                                    
15.86
  12072 - Licensed Practical Nurse II                                   
17.79
  12073 - Licensed Practical Nurse III                                  
19.92
  12100 - Medical Assistant                                             
12.94
  12130 - Medical Laboratory Technician                                 
16.32
  12160 - Medical Record Clerk                                          
14.96
  12190 - Medical Record Technician                                     
16.47
  12221 - Nursing Assistant I                                           
9.32
  12222 - Nursing Assistant II                                          
10.48
  12223 - Nursing Assistant III                                         
11.94



  12224 - Nursing Assistant IV                                          
13.40
  12250 - Pharmacy Technician                                           
13.02
  12280 - Phlebotomist                                                  
13.40
  12311 - Registered Nurse I                                            
24.92
  12312 - Registered Nurse II                                           
29.47
  12313 - Registered Nurse II, Specialist                               
29.47
  12314 - Registered Nurse III                                          
35.65
  12315 - Registered Nurse III, Anesthetist                             
35.65
  12316 - Registered Nurse IV                                           
42.73
13000 - Information and Arts Occupations
  13002 - Audiovisual Librarian                                         
20.85
  13011 - Exhibits Specialist I                                         
17.98
  13012 - Exhibits Specialist II                                        
23.33
  13013 - Exhibits Specialist III                                       
28.07
  13041 - Illustrator I                                                 
18.73
  13042 - Illustrator II                                                
23.42
  13043 - Illustrator III                                               
28.82
  13047 - Librarian                                                     
24.54
  13050 - Library Technician                                            
17.18
  13071 - Photographer I                                                
14.67
  13072 - Photographer II                                               
17.18
  13073 - Photographer III                                              
21.52
  13074 - Photographer IV                                               
26.05
  13075 - Photographer V                                                
29.15
15000 - Laundry, Dry Cleaning, Pressing and Related Occupations
  15010 - Assembler                                                     
8.71
  15030 - Counter Attendant                                             
8.71
  15040 - Dry Cleaner                                                   
10.94



  15070 - Finisher, Flatwork, Machine                                   
8.71
  15090 - Presser, Hand                                                 
8.71
  15100 - Presser, Machine, Drycleaning                                 
8.71
  15130 - Presser, Machine, Shirts                                      
8.71
  15160 - Presser, Machine, Wearing Apparel, Laundry                    
8.71
  15190 - Sewing Machine Operator                                       
11.73
  15220 - Tailor                                                        
12.43
  15250 - Washer, Machine                                               
9.31
19000 - Machine Tool Operation and Repair Occupations
  19010 - Machine-Tool Operator (Toolroom)                              
18.95
  19040 - Tool and Die Maker                                            
23.05
21000 - Material Handling and Packing Occupations
  21010 - Fuel Distribution System Operator                             
19.38
  21020 - Material Coordinator                                          
19.05
  21030 - Material Expediter                                            
19.05
  21040 - Material Handling Laborer                                     
11.50
  21050 - Order Filler                                                  
13.21
  21071 - Forklift Operator                                             
16.04
  21080 - Production Line Worker (Food Processing)                      
15.93
  21100 - Shipping/Receiving Clerk                                      
13.15
  21130 - Shipping Packer                                               
13.15
  21140 - Store Worker I                                                
9.06
  21150 - Stock Clerk (Shelf Stocker; Store Worker II)                  
13.05
  21210 - Tools and Parts Attendant                                     
16.99
  21400 - Warehouse Specialist                                          
16.04
23000 - Mechanics and Maintenance and Repair Occupations
  23010 - Aircraft Mechanic                                             
22.24
  23040 - Aircraft Mechanic Helper                                      
14.71
  23050 - Aircraft Quality Control Inspector                            



23.43
  23060 - Aircraft Servicer                                             
17.82
  23070 - Aircraft Worker                                               
18.09
  23100 - Appliance Mechanic                                            
18.95
  23120 - Bicycle Repairer                                              
14.43
  23125 - Cable Splicer                                                 
24.68
  23130 - Carpenter, Maintenance                                        
18.95
  23140 - Carpet Layer                                                  
17.80
  23160 - Electrician, Maintenance                                      
22.59
  23181 - Electronics Technician, Maintenance I                         
19.42
  23182 - Electronics Technician, Maintenance II                        
21.92
  23183 - Electronics Technician, Maintenance III                       
23.87
  23260 - Fabric Worker                                                 
16.61
  23290 - Fire Alarm System Mechanic                                    
19.98
  23310 - Fire Extinguisher Repairer                                    
15.69
  23340 - Fuel Distribution System Mechanic                             
21.05
  23370 - General Maintenance Worker                                    
17.28
  23400 - Heating, Refrigeration and Air Conditioning Mechanic          
20.87
  23430 - Heavy Equipment Mechanic                                      
19.98
  23440 - Heavy Equipment Operator                                      
20.76
  23460 - Instrument Mechanic                                           
19.98
  23470 - Laborer                                                       
14.27
  23500 - Locksmith                                                     
18.95
  23530 - Machinery Maintenance Mechanic                                
20.51
  23550 - Machinist, Maintenance                                        
21.52
  23580 - Maintenance Trades Helper                                     
14.54
  23640 - Millwright                                                    
21.85
  23700 - Office Appliance Repairer                                     



18.95
  23740 - Painter, Aircraft                                             
21.29
  23760 - Painter, Maintenance                                          
18.95
  23790 - Pipefitter, Maintenance                                       
22.76
  23800 - Plumber, Maintenance                                          
20.99
  23820 - Pneudraulic Systems Mechanic                                  
19.98
  23850 - Rigger                                                        
19.98
  23870 - Scale Mechanic                                                
17.88
  23890 - Sheet-Metal Worker, Maintenance                               
19.98
  23910 - Small Engine Mechanic                                         
20.05
  23930 - Telecommunication Mechanic I                                  
22.21
  23931 - Telecommunication Mechanic II                                 
23.41
  23950 - Telephone Lineman                                             
22.21
  23960 - Welder, Combination, Maintenance                              
19.98
  23965 - Well Driller                                                  
19.98
  23970 - Woodcraft Worker                                              
19.98
  23980 - Woodworker                                                    
15.32
24000 - Personal Needs Occupations
  24570 - Child Care Attendant                                          
11.58
  24580 - Child Care Center Clerk                                       
16.15
  24600 - Chore Aid                                                     
9.29
  24630 - Homemaker                                                     
16.75
25000 - Plant and System Operation Occupations
  25010 - Boiler Tender                                                 
22.57
  25040 - Sewage Plant Operator                                         
19.52
  25070 - Stationary Engineer                                           
22.57
  25190 - Ventilation Equipment Tender                                  
15.24
  25210 - Water Treatment Plant Operator                                
19.72
27000 - Protective Service Occupations



  (not set) - Police Officer                                            
23.19
  27004 - Alarm Monitor                                                 
16.79
  27006 - Corrections Officer                                           
18.10
  27010 - Court Security Officer                                        
20.72
  27040 - Detention Officer                                             
18.29
  27070 - Firefighter                                                   
20.97
  27101 - Guard I                                                       
11.51
  27102 - Guard II                                                      
15.16
28000 - Stevedoring/Longshoremen Occupations
  28010 - Blocker and Bracer                                            
19.89
  28020 - Hatch Tender                                                  
19.89
  28030 - Line Handler                                                  
19.89
  28040 - Stevedore I                                                   
18.71
  28050 - Stevedore II                                                  
21.11
29000 - Technical Occupations
  21150 - Graphic Artist                                                
22.81
  29010 - Air Traffic Control Specialist, Center (2)                    
32.70
  29011 - Air Traffic Control Specialist, Station (2)                   
22.54
  29012 - Air Traffic Control Specialist, Terminal (2)                  
24.82
  29023 - Archeological Technician I                                    
15.78
  29024 - Archeological Technician II                                   
17.58
  29025 - Archeological Technician III                                  
21.94
  29030 - Cartographic Technician                                       
23.33
  29035 - Computer Based Training (CBT) Specialist/ Instructor          
31.26
  29040 - Civil Engineering Technician                                  
22.19
  29061 - Drafter I                                                     
14.31
  29062 - Drafter II                                                    
16.57
  29063 - Drafter III                                                   
18.53



  29064 - Drafter IV                                                    
23.33
  29081 - Engineering Technician I                                      
17.67
  29082 - Engineering Technician II                                     
19.84
  29083 - Engineering Technician III                                    
22.54
  29084 - Engineering Technician IV                                     
27.49
  29085 - Engineering Technician V                                      
33.62
  29086 - Engineering Technician VI                                     
40.67
  29090 - Environmental Technician                                      
21.22
  29100 - Flight Simulator/Instructor (Pilot)                           
36.95
  29160 - Instructor                                                    
26.54
  29210 - Laboratory Technician                                         
18.56
  29240 - Mathematical Technician                                       
23.70
  29361 - Paralegal/Legal Assistant I                                   
20.03
  29362 - Paralegal/Legal Assistant II                                  
24.82
  29363 - Paralegal/Legal Assistant III                                 
30.35
  29364 - Paralegal/Legal Assistant IV                                  
36.73
  29390 - Photooptics Technician                                        
23.33
  29480 - Technical Writer                                              
28.55
  29491 - Unexploded Ordnance (UXO) Technician I                        
20.78
  29492 - Unexploded Ordnance (UXO) Technician II                       
25.14
  29493 - Unexploded Ordnance (UXO) Technician III                      
30.13
  29494 - Unexploded (UXO) Safety Escort                                
20.78
  29495 - Unexploded (UXO) Sweep Personnel                              
20.78
  29620 - Weather Observer, Senior  (3)                                 
21.32
  29621 - Weather Observer, Combined Upper Air and Surface Programs (3) 
18.30
  29622 - Weather Observer, Upper Air (3)                               
18.30
31000 - Transportation/ Mobile Equipment Operation Occupations
  31030 - Bus Driver                                                    



15.95
  31260 - Parking and Lot Attendant                                     
8.62
  31290 - Shuttle Bus Driver                                            
13.45
  31300 - Taxi Driver                                                   
12.71
  31361 - Truckdriver, Light Truck                                      
13.89
  31362 - Truckdriver, Medium Truck                                     
17.09
  31363 - Truckdriver, Heavy Truck                                      
18.40
  31364 - Truckdriver, Tractor-Trailer                                  
18.40
99000 - Miscellaneous Occupations
  99020 - Animal Caretaker                                              
10.47
  99030 - Cashier                                                       
9.82
  99041 - Carnival Equipment Operator                                   
12.35
  99042 - Carnival Equipment Repairer                                   
13.30
  99043 - Carnival Worker                                               
8.31
  99050 - Desk Clerk                                                    
9.78
  99095 - Embalmer                                                      
19.79
  99300 - Lifeguard                                                     
10.92
  99310 - Mortician                                                     
24.77
  99350 - Park Attendant (Aide)                                         
13.71
  99400 - Photofinishing Worker (Photo Lab Tech., Darkroom Tech)        
11.12
  99500 - Recreation Specialist                                         
16.99
  99510 - Recycling Worker                                              
15.47
  99610 - Sales Clerk                                                   
11.08
  99620 - School Crossing Guard (Crosswalk Attendant)                   
11.37
  99630 - Sport Official                                                
11.24
  99658 - Survey Party Chief (Chief of Party)                           
18.39
  99659 - Surveying Technician (Instr. Person/Surveyor Asst./Instr.)    
17.48
  99660 - Surveying Aide                                                
11.43



  99690 - Swimming Pool Operator                                        
13.93
  99720 - Vending Machine Attendant                                     
10.73
  99730 - Vending Machine Repairer                                      
13.93
  99740 - Vending Machine Repairer Helper                               
11.34

________________________________________________________________________
________

ALL OCCUPATIONS LISTED ABOVE RECEIVE THE FOLLOWING BENEFITS:

HEALTH & WELFARE: $3.01 per hour or $120.40 per week or $521.73 per 
month

VACATION: 2 weeks paid vacation after 1 year of service with a 
contractor or
successor; 3 weeks after 5 years, and 4 weeks after 15 years.  Length of
service
includes the whole span of continuous service with the present 
contractor or
successor, wherever employed, and with the predecessor contractors in 
the
performance of similar work at the same Federal facility.  (Reg. 29 CFR 
4.173)

HOLIDAYS: A minimum of ten paid holidays per year:  New Year's Day, 
Martin Luther
King Jr.'s Birthday, Washington's Birthday, Memorial Day, Independence 
Day,
Labor Day, Columbus Day, Veterans' Day, Thanksgiving Day, and Christmas 
Day.  (A
contractor may substitute for any of the named holidays another day off 
with pay in
accordance with a plan communicated to the employees involved.)  (See 29
CFR 4.174)

THE OCCUPATIONS WHICH HAVE PARENTHESES AFTER THEM RECEIVE THE FOLLOWING 
BENEFITS (as
numbered):

1)  Does not apply to employees employed in a bona fide executive, 
administrative,
or professional capacity as defined and delineated in 29 CFR 541.  (See 
CFR 4.156)

2)  APPLICABLE TO AIR TRAFFIC CONTROLLERS ONLY - NIGHT DIFFERENTIAL:  An
employee is
entitled to pay for all work performed between the hours of 6:00 P.M. 



and 6:00 A.M.
at the rate of basic pay plus a night pay differential amounting to 10 
percent of
the rate of basic pay.

3)  WEATHER OBSERVERS - NIGHT PAY & SUNDAY PAY:  If you work at night as
part of a
regular tour of duty, you will earn a night differential and receive an 
additional
10% of basic pay for any hours worked between 6pm and 6am.  If you are a
full-time
employed (40 hours a week) and Sunday is part of your regularly 
scheduled workweek,
you are paid at your rate of basic pay plus a Sunday premium of 25% of 
your basic
rate for each hour of Sunday work which is not overtime (i.e. occasional
work on
Sunday outside the normal tour of duty is considered overtime work).

HAZARDOUS PAY DIFFERENTIAL: An 8 percent differential is applicable to 
employees
employed in a position that represents a high degree of hazard when 
working with or
in close proximity to ordinance, explosives, and incendiary materials.  
This
includes work such as screening, blending, dying, mixing, and pressing 
of sensitive
ordance, explosives, and pyrotechnic compositions such as lead azide, 
black powder
and photoflash powder.  All dry-house activities involving propellants 
or
explosives.  Demilitarization, modification, renovation, demolition, and
maintenance
operations on sensitive ordnance, explosives and incendiary materials.  
All
operations involving regrading and cleaning of artillery ranges.

A 4 percent differential is applicable to employees employed in a 
position that
represents a low degree of hazard when working with, or in close 
proximity to
ordance, (or employees possibly adjacent to) explosives and incendiary 
materials
which involves potential injury such as laceration of hands, face, or 
arms of the
employee engaged in the operation,  irritation of the skin, minor burns 
and the
like; minimal damage to immediate or adjacent work area or equipment 
being used.  All
operations involving, unloading, storage, and hauling of ordance, 
explosive, and
incendiary ordnance material other than small arms ammunition.  These 
differentials



are only applicable to work that has been specifically designated by the
agency for
ordance, explosives, and incendiary material differential pay.

** UNIFORM ALLOWANCE **

If employees are required to wear uniforms in the performance of this 
contract
(either by the terms of the Government contract, by the employer, by the
state or
local law, etc.), the cost of furnishing such uniforms and maintaining 
(by
laundering or dry cleaning) such uniforms is an expense that may not be 
borne by an
employee where such cost reduces the hourly rate below that required by 
the wage
determination. The Department of Labor will accept payment in accordance
with the
following standards as compliance:

The contractor or subcontractor is required to furnish all employees 
with an
adequate number of uniforms without cost or to reimburse employees for 
the actual
cost of the uniforms.  In addition, where uniform cleaning and 
maintenance is made
the responsibility of the employee, all contractors and subcontractors 
subject to
this wage determination shall (in the absence of a bona fide collective 
bargaining
agreement providing for a different amount, or the furnishing of 
contrary
affirmative proof as to the actual cost), reimburse all employees for 
such cleaning
and maintenance at a rate of $3.35 per week (or $.67 cents per day).  
However, in
those instances where the uniforms furnished are made of "wash and wear"
materials, may be routinely washed and dried with other personal 
garments, and do
not require any special treatment such as dry cleaning, daily washing, 
or commercial
laundering in order to meet the cleanliness or appearance standards set 
by the terms
of the Government contract, by the contractor, by law, or by the nature 
of the work,
there is no requirement that employees be reimbursed for uniform 
maintenance costs.

                         ** NOTES APPLYING TO THIS WAGE DETERMINATION **

Under the policy and guidance contained in All Agency Memorandum No. 
159, the Wage
and Hour Division does not recognize, for section 4(c) purposes, 



prospective wage
rates and fringe benefit provisions that are effective only upon such 
contingencies
as "approval of Wage and Hour, issuance of a wage determination, 
incorporation of
the wage determination in the contract, adjusting the contract price, 
etc."  (The
relevant CBA section) in the collective bargaining agreement between 
(the parties)
contains contingency language that Wage and Hour does not recognize as 
reflecting
"arm's length negotiation" under section 4(c) of the Act and 29 C.F.R. 
5.11(a)
of the regulations.  This wage determination therefore reflects the 
actual CBA wage
rates and fringe benefits paid under the predecessor contract.

Source of Occupational Title and Descriptions:

The duties of employees under job titles listed are those described in 
the
"Service Contract Act Directory of Occupations," Fourth Edition, January
1993, as
amended by the Third Supplement, dated March 1997, unless otherwise 
indicated.  This
publication may be obtained from the Superintendent of Documents, at 
202-783-3238,
or by writing to the Superintendent of Documents, U.S. Government 
Printing Office,
Washington, D.C. 20402.  Copies of specific job descriptions may also be
obtained
from the appropriate contracting officer.

REQUEST FOR AUTHORIZATION OF ADDITIONAL CLASSIFICATION AND WAGE RATE 
{Standard Form
1444 (SF 1444)}

Conformance Process:

The contracting officer shall require that any class of service employee
which is
not listed herein and which is to be employed under the contract (i.e., 
the work to
be performed is not performed by any classification listed in the wage
determination), be classified by the contractor so as to provide a 
reasonable
relationship (i.e., appropriate level of skill comparison) between such 
unlisted
classifications and the classifications listed in the wage 
determination.  Such
conformed classes of employees shall be paid the monetary wages and 
furnished the
fringe benefits as are determined.  Such conforming process shall be 
initiated by



the contractor prior to the performance of contract work by such 
unlisted class(es)
of employees.  The conformed classification, wage rate, and/or fringe 
benefits shall
be retroactive to the commencement date of the contract. {See Section 
4.6 (C)(vi)}
When multiple wage determinations are included in a contract, a separate
SF 1444
should be prepared for each wage determination to which a class(es) is 
to be
conformed.

The process for preparing a conformance request is as follows:

1) When preparing the bid, the contractor identifies the need for a 
conformed
occupation) and computes a proposed rate).

2) After contract award, the contractor prepares a written report 
listing in order
proposed classification title), a Federal grade equivalency (FGE) for 
each
proposed classification), job description), and rationale for proposed 
wage
rate), including information regarding the agreement or disagreement of 
the
authorized representative of the employees involved, or where there is 
no authorized
representative, the employees themselves.  This report should be 
submitted to the
contracting officer no later than 30 days after such unlisted class(es) 
of employees
performs any contract work.

3) The contracting officer reviews the proposed action and promptly 
submits a report
of the action, together with the agency's recommendations and pertinent
information including the position of the contractor and the employees, 
to the Wage
and Hour Division, Employment Standards Administration, U.S. Department 
of Labor,
for review.  (See section 4.6(b)(2) of Regulations 29 CFR Part 4).

4) Within 30 days of receipt, the Wage and Hour Division approves, 
modifies, or
disapproves the action via transmittal to the agency contracting 
officer, or
notifies the contracting officer that additional time will be required 
to process the
request.

5) The contracting officer transmits the Wage and Hour decision to the 
contractor.



6) The contractor informs the affected employees.

Information required by the Regulations must be submitted on SF 1444 or 
bond paper.

When preparing a conformance request, the "Service Contract Act 
Directory of
Occupations" (the Directory) should be used to compare job definitions 
to insure
that duties requested are not performed by a classification already 
listed in the
wage determination.  Remember, it is not the job title, but the required
tasks that
determine whether a class is included in an established wage 
determination.
Conformances may not be used to artificially split, combine, or 
subdivide
classifications listed in the wage determination.



ATTACHMENT J.5 TAX CERTIFICATION 
 



TAX CERTIFICATION AFFIDAVIT 
 

Date _______________________________, 200__ 
 
Name of Organization/Entity: ______________________________________________________ 
 
Address: _____________________________________________________________________________________________________________ 
 
Principal Officers:  Name    Soc. Sec. No.   Title 
 
_____________________________________________________________________________________________________________________ 
_____________________________________________________________________________________________________________________
_____________________________________________________________________________________________________________________ 
 
Business Telephone No.: ________________________________________________________________________________________________ 
 
Finance and Revenue Registration No.: _____________________________________________________________________________________ 
 
Federal Identification No.: __________________________________________________________________________________________ 
 
DUNS No.: ____________________________________ Contract No.: ___________________________________________________ 
 
Unemployment Insurance Account No.: ________________________________________________________________________________ 
I hereby certify that: 
 

1. I have complied with the applicable tax filing and licensing requirements of the District of Columbia. 
2. The following information is true and correct concerning tax compliance for the following t axes for the past five (5) years: 
 

Current  Not Current 
District: Sales and Use   (          )      (           ) 
 Employment Withholding  (          )      (           ) 
 Hotel Occupancy   (          )      (           ) 
 Corporation Franchise  (          )      (           ) 
 Unincorporated Franchise  (          )      (           ) 
 Personal Property   (          )      (           ) 
 Professional License   (          )      (           ) 
 Arena/Public Safety Fee  (          )      (           ) 
 Vendor Fee   (          )      (           ) 
 

3. If not current, as checked in item 2, I am in compliance with a payment agreement with the Department of Finance and Revenue.     
___ Yes ____ No 
 
Attach copy of the Agreement. 
If outstanding liabilities exists and no agreement has been made, please attach a listing of all such liabilities. 
 
The Department of Finance and Revenue also requires: 
(A) Copies of FR-532 (Notice of Registration) or a copy of an FR-500 (Combined Registration Form) 
(B) Copies of canceled checks for the last tax period(s) filed for each tax liability; i.e., sales and use, employer withholding, etc. 
 

The District of Columbia Government is hereby authorized to verify the above information with appropriate Government authorities.  The penalty 
for making false statements is a fine of not more than $1,000.00, imprisonment for not more than 180 days, or both, as prescribed by D.C. 
Official Code §22-2405.  The penalty for false swearing is a fine of not more than $2,500.00, imprisonment for not more than three (3) years, or 
both, as prescribed in D.C. Official Code §22-2404. 
 
_______________________________________________   ____________________________________  
Signature of Person Authorized to Sign This Document    Title 

 
_______________________________________________ 
Print Name 

 
Notary:   DISTRICT OF COLUMBIA, ss: 

 
Subscribed and sworn before me this ___________  day of _________________Month and Year   
 
________________________________________________________________________________ 
Notary Public       
 
My Commission Expires ____________________________________________________________ 
 



FIRST SOURCE EMPLOYMENT AGREEMENT 
 
 

Contract Number: _________________________________________ 
 

Contract Amount:  ________________________________________ 
 

Project Name:   __________________________________________ 
 

Project Address: _____________________________   Ward:______ 
   
           Nonprofit Organization with 50 Employees or Less:  (Yes) ____ (No) ____ 

 
 
This First Source Employment Agreement, in accordance with D. C. Law 14-24, D.C. Law 5-93, 
and Mayor's Order 83-265 for recruitment, referral, and placement of District of Columbia 
residents, is between the District of Columbia Department of Employment Services, hereinafter 
referred to as DOES, and ________________________________________________________, 
hereinafter, referred to as EMPLOYER.  Under this Employment Agreement, the EMPLOYER 
will use DOES as its first source for recruitment, referral, and placement of new hires or 
employees for the new jobs created by this project and will hire 51% District of Columbia 
residents for all new jobs created, as well, as 51% of apprentices employed in connection with 
the project shall be District residents registered in programs approved by the District of 
Columbia Apprenticeship Council. 
 
     I. GENERAL TERMS 
 
  A. The EMPLOYER will use DOES as its first source for the recruitment, 

referral and placement of employees. 
 
  B. The EMPLOYER shall require all contractors and subcontractors, with 

contracts totaling $100,000 or more, to enter into a First Source 
Employment Agreement with DOES. 

 
  C. DOES will provide recruitment, referral and placement services to the 

EMPLOYER subject to the limitations set out in this Agreement. 
 
  D. DOES participation in this Agreement will be carried out by the Office of 

the Director, with the Office of Employer Services, which is responsible 
for referral and placement of employees, or such other offices or divisions 
designated by DOES. 
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  E. This Agreement shall take effect when signed by the parties below and 
shall be fully effective for the duration of the contract and any extensions 
or modifications to the contract. 

 
  F. This Agreement shall not be construed as an approval of the 

EMPLOYER'S bid package, bond application, lease agreement, zoning 
application, loan, or contract/subcontract. 

 
G. DOES and the EMPLOYER agree that for purposes of this Agreement, 

new hires and jobs created (both union and nonunion) include all 
EMPLOYER'S job openings and vacancies in the Washington Standard 
Metropolitan Statistical Area created as a result of internal promotions, 
terminations, and expansions of the EMPLOYER'S workforce, as a result 
of this project, including loans, lease agreements, zoning applications, 
bonds, bids, and contracts. 

 
  H. For purposes of this Agreement, apprentices as defined in D.C. Law 2-

156, as amended, are included. 
 

I. The EMPLOYER shall register an apprenticeship program with the D.C. 
Apprenticeship Council for construction or renovation contracts or 
subcontracts totaling $500,000 or more.  This includes any construction or 
renovation contract or subcontract signed as the result of, but is not limited 
to, a loan, bond, grant, Exclusive Right Agreement, street or alley closing, 
or a leasing agreement of real property for one (1) year or more.  

 
  J. All contractors who contract with the Government of the District of 

Columbia to perform information technology work with a single contract 
or cumulative contracts of at least $500,000, let within any twelve (12) 
month period shall be required to register an apprenticeship program with 
the District of Columbia Apprenticeship Council. 

 
  K. The term “information technology work” shall include, but is not limited 

to, the occupations of computer programmer, programmer analyst, desktop 
specialist, technical support specialist, database specialist, network support 
specialist, and any other related occupations as the District of Columbia 
Apprenticeship Council may designate by regulation. 
 
 

    II. RECRUITMENT 
 
  A. The EMPLOYER will complete the attached Employment Plan, which 

will indicate the number of new jobs projected, salary range, hiring dates, 
and union requirements.  The EMPLOYER will notify DOES of its 
specific need for new employees as soon as that need is identified. 
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  B. Notification of specific needs, as set forth in Section II.A. must be given to 

DOES at least five (5) business days (Monday - Friday) before using any 
other referral source, and shall include, at a minimum, the number of 
employees needed by job title, qualification, hiring date, rate of pay, hours 
of work, duration of employment, and work to be performed.  

 
  C. Job openings to be filled by internal promotion from the EMPLOYER'S 

current workforce need not be referred to DOES for placement and 
referral. 

 
  D. The EMPLOYER will submit to DOES, prior to starting work on the 

project, the names, and social security numbers of all current employees, 
including apprentices, trainees, and laid-off workers who will be 
employed on the project. 

 
   III. REFERRAL 
 
   DOES will screen and refer applicants according to the qualifications 

supplied by the EMPLOYER. 
 
    IV. PLACEMENT 
 
  A. DOES will notify the EMPLOYER, prior to the anticipated hiring dates, 

of the number of applicants DOES will refer.  DOES will make every 
reasonable effort to refer at least two qualified applicants for each job 
opening. 

 
  B. The EMPLOYER will make all decisions on hiring new employees but 

will in good faith use reasonable efforts to select its new hires or 
employees from among the qualified persons referred by DOES. 

 
  C. In the event DOES is unable to refer the qualified personnel requested, 

within five (5) business days (Monday - Friday) from the date of 
notification, the EMPLOYER will be free to directly fill remaining 
positions for which no qualified applicants have been referred.  
Notwithstanding, the EMPLOYER will still be required to hire 51% 
District residents for the new jobs created by the project.  

   
  D. After the EMPLOYER has selected its employees, DOES will not be 

responsible for the employees' actions and the EMPLOYER hereby 
releases DOES, and the Government of the District of Columbia, the 
District of Columbia Municipal Corporation, and the officers and 
employees of the District of Columbia from any liability for employees' 
actions. 
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 V. TRAINING 
 
   DOES and the EMPLOYER may agree to develop skills training and on-

the-job training programs; the training specifications and cost for such 
training will be mutually agreed upon by the EMPLOYER and DOES and 
set forth in a separate Training Agreement. 

 
 VI. CONTROLLING REGULATIONS AND LAWS 
 
  A. To the extent this Agreement is in conflict with any labor laws or 

governmental regulations, the laws or regulations shall prevail. 
 
  B. DOES will make every effort to work within the terms of all collective 

bargaining agreements to which the EMPLOYER is a party. 
 

C.       The EMPLOYER will provide DOES with written documentation that the 
EMPLOYER has provided the representative of any involved collective 
bargaining unit with a copy of this Agreement and has requested 
comments or objections.  If the representative has any comments or 
objections, the EMPLOYER will promptly provide them to DOES. 

 
   VII. EXEMPTIONS 
 

A. Contracts, subcontracts or other forms of government-assistance less  
         than $100,000.  
 
B.  Employment openings the contractor will fill with individuals already   
            employed by the company. 
 
C.      Job openings to be filled by laid-off workers according to formally 
           established recall procedures and rosters. 

 
D.      Suppliers located outside of the Washington Standard Metropolitan 
 Statistical Area and who will perform no work in the Washington 
 Standard Metropolitan Statistical Area. 

 
   VIII. AGREEMENT MODIFICATIONS, RENEWAL, MONITORING, AND PENALTIES 
 
  A. If, during the term of this Agreement, the EMPLOYER should transfer 

possession of all or a portion of its business concerns affected by this 
Agreement to any other party by lease, sale, assignment, merger, or 
otherwise, the EMPLOYER as a condition of transfer shall: 

 
   1. Notify the party taking possession of the existence of the 

EMPLOYER'S Agreement. 
 
   2. Notify the party taking possession that full compliance with this 

Agreement is required in order to avoid termination of the project. 
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   3. EMPLOYER shall, additionally, advise DOES within seven (7) 

business/calendar days of the transfer.  This advice will include the 
name of the party taking possession and the name and telephone of 
that party's representative. 

 
  B. DOES shall monitor EMPLOYER'S performance under this Agreement. 

The EMPLOYER will cooperate in DOES' monitoring effort and will 
submit a Contract Compliance Form to DOES monthly. 

   
  C. To assist DOES in the conduct of the monitoring review, the EMPLOYER 

will make available payroll and employment records for the review period 
indicated. 

 
  D. If additional information is needed during the review, the EMPLOYER 

will provide the requested information to DOES. 
 

E.       With the submission of the final request for payment from the District, the 
 EMPLOYER shall: 
 

1. Document in a report to the Contracting Officer its compliance with 
the requirement that 51% of the new employees hired by the project be 
District residents; or 

 
2. Submit a request to the Contracting Officer for a waiver of compliance 

with the  requirement that 51% of the new employees hired by the 
project be District residents and include the following documentations: 

    a.   Material supporting a good faith effort to comply; 
    b.   Referrals provided by DOES and other referral sources; and 

c. Advertisement of job openings listed with DOES and other 
referral sources. 

 
F. The Contracting Officer may waive the requirement that 51% of the new 

employees hired by the project be District residents, if the Contracting Officer 
finds that: 

 
1. A good faith effort to comply is demonstrated by the contractor; 
 
2. The EMPLOYER is located outside the Washington Standard 

Metropolitan Statistical Area and none of the contract work is 
performed inside the Washington Standard Metropolitan Statistical 
Area; 

The Washington Standard Metropolitan Statistical Area includes 
the District of Columbia, the Virginia Cities of Alexandria, Falls 
Church, Manasas, Manasas Park, Fairfax, and Fredericksburg; the 
Virginia Counties of Fairfax, Arlington, Prince William, 
Loundon, Stafford, Clarke, Warren, Fauquier, Culpeper, 
Spotsylvania, and King George; the Maryland Counties of 
Montgomery, Prince Georges, Charles, Frederick, and Calvert; 
and the West Virginia Counties of Berkeley and Jefferson. 
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3. The EMPLOYER enters into a special workforce development training 

or placement arrangement with DOES; or 
 
4. DOES certifies that insufficient numbers of District residents in the 

labor market possess the skills required by the positions created as a 
result of the contract. 

 
G.      Willful breach of the First Source Employment Agreement by the  

EMPLOYER, or failure to submit the Contract Compliance Report, or 
deliberate submission of falsified data, may be enforced by the 
Contracting Officer through imposition of penalties, including monetary 
fines of 5% of the total amount of the direct and indirect labor costs of the 
contract. 

    
H Nonprofit organizations with 50 or less employees are exempted from the 

requirement that 51% of the new employees hired on the project be 
District residents. 

 
  I. The EMPLOYER and DOES, or such other agent as DOES may 

designate, may mutually agree to modify this Agreement. 
   

J. The project may be terminated because of the EMPLOYER'S non-compliance 
with the provisions of this Agreement. 

 
IX.  Is your firm a certified Local, Small, Disadvantaged Business Enterprise (LSDBE)? 

YES NO 
If yes, certification number: ___________ 
 

X. Do you have a registered Apprenticeship program with the D.C. Apprenticeship Council? 
YES NO 
If yes, D.C. Apprenticeship Council Registration Number: ________________ 
 

XI. Indicate whether your firm is a subcontractor on this project:  YES NO 
If yes, name of prime contractor: ___________________________ 

 
Dated this__________________day of____________________20__________________ 
 
_________________________________     _____________________________ 
Signature Dept. of Employment Services   Signature of Employer 
 
       ______________________________ 
         Name of Company 
                                     
               ______________________________                
         Address  
 
       ______________________________ 
        Telephone 
                                      

______________________________ 
                                         E-mail 



 7 
 
 

EMPLOYMENT PLAN 
 
 
NAME OF FIRM______________________________________________________________ 
  
ADDRESS___________________________________________________________________  
 
TELEPHONE NUMBER_____________FEDERAL IDENTIFICATION NO._____________  
 
CONTACT PERSON________________________TITLE_____________________________  
 
E-mail:__________________________ TYPE OF BUSINESS: ______________________ 
 

  
 
ORIGINATING DISTRICT AGENCY______________________________________________ 
 
CONTRACTING OFFICER: _____________________ TELEPHONE NUMBER: __________ 
 
TYPE OF PROJECT________________________FUNDING AMOUNT__________________ 
 
PROJECTED START DATE______________PROJECT DURATION____________________ 
 

  
 

     NEW JOB CREATION PROJECTIONS (Attach additional sheets, as needed.) Please indicate 
     the new position(s) your firm will create as a result of this project. 

  
 JOB TITLE # OF JOBS 

F/T   P/T 
SALARY 
RANGE 

UNION MEMBERSHIP 
REQUIRED  
NAME LOCAL# 

PROJECTED 
HIRE DATE 

A      

B      

C      

D      

E      

F      

G      

H      

I      

J      

K      
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CURRENT EMPLOYEES:  Please list the names and social security numbers of all current 
employees including apprentices and trainees who will be employed on the project.  Attach 
additional sheets as needed. 
 
      
NAME OF EMPLOYEE SOCIAL SECURITY NUMBER or 

EMPLOYEE IDENTIFICATION NUMBER  
  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

 
                                      
                                     First Source Employment Agreement – DCOCP-V20705 
             



District of Columbia
Office of Contracting and Procurement

Master Supplier Information Collection Template

Vendor Name (Legal Name):

Vendor Number (1 + Tax ID):

Phone Number (including area codes and extensions):

General E-mail Address:

Website Address:

W9 Tax ID Number:

Contact Name:

Contact E-Mail Address:

Supplier/Vendor Type: Ownership Type:

Choose Supplier/Vendor Type:
1=DC Employee 4=Local Government 7=Other
2=Federal Agency 5=Vendor-Business 9=LSDBE
3=State Agency 6=Vendor-Individual

Choose Ownership Type:

A=State Corporation I=Individual Recipient R=Foreign
C=Professional Corp. L=LSDBE S=Sole Ownership
E=State Employee M=Medical Corporation T=Partnership
F=Financial Institution O=Out of State Corporation U=Non-Profit
G=Government Entity P=Professional Association

Mail Code = 000 = Supplier Headquarters Address

Address:

City: Zip Code:

Mail Code = 200 = Payment Remittance Address if Different from 000

1

State:

Address:

City: Zip Code:State:



2

Mail Code = 300 = Purchase Order Address if Different from 000

Additional Purchase Order Addresses

Mail Code = 301 = Purchase Order Address if Different from 000

Mail Code = 302 = Purchase Order Address if Different from 000

Mail Code = 400 = Solicitation Address if Different from 000

DUN & Bradstreet No. (DUNS):
(To apply for a your DUNS number call 1-888-814-1435)

Do you want purchase order forwarded by e-mail or fax? E-Mail Fax

Ordering E-Mail Address (Send Purchase Orders):

Ordering Fax Number (Send Purchase Orders):

Does the Vendor Accept Purchase Cards: Yes No

LSDBE: Yes No LSDBE Number:

Are you interested in Electronic Fund Transfer for Payments?: Yes No

Address:

City: Zip Code:State:

Address:

City: Zip Code:State:

Address:

City: Zip Code:State:

Address:

City: Zip Code:State:



INSTRUCTIONS TO PRINTERS
FORM W-9, PAGE 1 of 4
MARGINS: TOP 13mm (1⁄2 "), CENTER SIDES. PRINTS: HEAD to HEAD
PAPER: WHITE WRITING, SUB. 20. INK: BLACK
FLAT SIZE: 216mm (81⁄2 ") � 279mm (11")
PERFORATE: (NONE)

Give form to the
requester. Do not
send to the IRS.

Form W-9 Request for Taxpayer
Identification Number and Certification(Rev. November 2005)

Department of the Treasury
Internal Revenue Service

Name (as shown on your income tax return)

List account number(s) here (optional)

Address (number, street, and apt. or suite no.)

City, state, and ZIP code

P
ri

nt
 o

r 
ty

p
e

S
ee

 S
p

ec
ifi

c 
In

st
ru

ct
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ns
 o

n 
p

ag
e 

2.

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid
backup withholding. For individuals, this is your social security number (SSN). However, for a resident
alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other entities, it is
your employer identification number (EIN). If you do not have a number, see How to get a TIN on page 3.

Social security number

––
or

Requester’s name and address (optional)

Employer identification numberNote. If the account is in more than one name, see the chart on page 4 for guidelines on whose
number to enter. –

Certification

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and

I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal
Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has
notified me that I am no longer subject to backup withholding, and

2.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must
provide your correct TIN. (See the instructions on page 4.)

Sign
Here

Signature of
U.S. person � Date �

Purpose of Form

Form W-9 (Rev. 11-2005)

Part I

Part II

Business name, if different from above

Cat. No. 10231X

Check appropriate box:

Under penalties of perjury, I certify that:

3
I.R.S. SPECIFICATIONS TO BE REMOVED BEFORE PRINTING

DO NOT PRINT — DO NOT PRINT — DO NOT PRINT — DO NOT PRINT

TLS, have you
transmitted all R
text files for this
cycle update?

Date

Action

Revised proofs
requested

Date Signature

O.K. to print

U.S. person. Use Form W-9 only if you are a U.S. person
(including a resident alien), to provide your correct TIN to the
person requesting it (the requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are
waiting for a number to be issued),

2. Certify that you are not subject to backup withholding, or
3. Claim exemption from backup withholding if you are a

U.S. exempt payee.

3. I am a U.S. person (including a U.S. resident alien).

A person who is required to file an information return with the
IRS, must obtain your correct taxpayer identification number
(TIN) to report, for example, income paid to you, real estate
transactions, mortgage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or
contributions you made to an IRA.

Individual/
Sole proprietor Corporation Partnership Other �

Exempt from backup
withholding

Note. If a requester gives you a form other than Form W-9 to
request your TIN, you must use the requester’s form if it is
substantially similar to this Form W-9.

● An individual who is a citizen or resident of the United
States,
● A partnership, corporation, company, or association
created or organized in the United States or under the laws
of the United States, or
● Any estate (other than a foreign estate) or trust. See
Regulations sections 301.7701-6(a) and 7(a) for additional
information.

For federal tax purposes, you are considered a person if you
are:

In 3 above, if applicable, you are also certifying that as a
U.S. person, your allocable share of any partnership income
from a U.S. trade or business is not subject to the
withholding tax on foreign partners’ share of effectively
connected income.

Special rules for partnerships. Partnerships that conduct a
trade or business in the United States are generally required
to pay a withholding tax on any foreign partners’ share of
income from such business. Further, in certain cases where a
Form W-9 has not been received, a partnership is required to
presume that a partner is a foreign person, and pay the
withholding tax. Therefore, if you are a U.S. person that is a
partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership to
establish your U.S. status and avoid withholding on your
share of partnership income.

The person who gives Form W-9 to the partnership for
purposes of establishing its U.S. status and avoiding
withholding on its allocable share of net income from the
partnership conducting a trade or business in the United
States is in the following cases:
● The U.S. owner of a disregarded entity and not the entity,
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FORM W-9, PAGE 2 of 4
MARGINS: TOP 13 mm (1⁄2"), CENTER SIDES. PRINTS: HEAD to HEAD
PAPER: WHITE WRITING, SUB. 20. INK: BLACK
FLAT SIZE: 216 mm (81⁄2") � 279 mm (11")
PERFORATE: (NONE)

Form W-9 (Rev. 11-2005) Page 2

Sole proprietor. Enter your individual name as shown on
your income tax return on the “Name” line. You may enter
your business, trade, or “doing business as (DBA)” name on
the “Business name” line.

3
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Other entities. Enter your business name as shown on
required federal tax documents on the “Name” line. This
name should match the name shown on the charter or other
legal document creating the entity. You may enter any
business, trade, or DBA name on the “Business name” line.

If the account is in joint names, list first, and then circle,
the name of the person or entity whose number you entered
in Part I of the form.

Limited liability company (LLC). If you are a single-member
LLC (including a foreign LLC with a domestic owner) that is
disregarded as an entity separate from its owner under
Treasury regulations section 301.7701-3, enter the owner’s
name on the “Name” line. Enter the LLC’s name on the
“Business name” line. Check the appropriate box for your
filing status (sole proprietor, corporation, etc.), then check
the box for “Other” and enter “LLC” in the space provided.

Specific Instructions
Name

Exempt From Backup Withholding

5. You do not certify to the requester that you are not
subject to backup withholding under 4 above (for reportable
interest and dividend accounts opened after 1983 only).

Certain payees and payments are exempt from backup
withholding. See the instructions below and the separate
Instructions for the Requester of Form W-9.

Civil penalty for false information with respect to
withholding. If you make a false statement with no
reasonable basis that results in no backup withholding, you
are subject to a $500 penalty.
Criminal penalty for falsifying information. Willfully
falsifying certifications or affirmations may subject you to
criminal penalties including fines and/or imprisonment.

Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN
to a requester, you are subject to a penalty of $50 for each
such failure unless your failure is due to reasonable cause
and not to willful neglect.

Misuse of TINs. If the requester discloses or uses TINs in
violation of federal law, the requester may be subject to civil
and criminal penalties.

If you are an individual, you must generally enter the name
shown on your income tax return. However, if you have
changed your last name, for instance, due to marriage
without informing the Social Security Administration of the
name change, enter your first name, the last name shown on
your social security card, and your new last name.

If you are exempt, enter your name as described above and
check the appropriate box for your status, then check the
“Exempt from backup withholding” box in the line following
the business name, sign and date the form.

4. The IRS tells you that you are subject to backup
withholding because you did not report all your interest and
dividends on your tax return (for reportable interest and
dividends only), or

3. The IRS tells the requester that you furnished an
incorrect TIN,

2. You do not certify your TIN when required (see the Part
II instructions on page 4 for details),

You will not be subject to backup withholding on payments
you receive if you give the requester your correct TIN, make
the proper certifications, and report all your taxable interest
and dividends on your tax return.

1. You do not furnish your TIN to the requester,

What is backup withholding? Persons making certain
payments to you must under certain conditions withhold and
pay to the IRS 28% of such payments (after December 31,
2002). This is called “backup withholding.” Payments that
may be subject to backup withholding include interest,
dividends, broker and barter exchange transactions, rents,
royalties, nonemployee pay, and certain payments from
fishing boat operators. Real estate transactions are not
subject to backup withholding.

Payments you receive will be subject to backup
withholding if:

If you are a nonresident alien or a foreign entity not subject
to backup withholding, give the requester the appropriate
completed Form W-8.

Example. Article 20 of the U.S.-China income tax treaty
allows an exemption from tax for scholarship income
received by a Chinese student temporarily present in the
United States. Under U.S. law, this student will become a
resident alien for tax purposes if his or her stay in the United
States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30,
1984) allows the provisions of Article 20 to continue to apply
even after the Chinese student becomes a resident alien of
the United States. A Chinese student who qualifies for this
exception (under paragraph 2 of the first protocol) and is
relying on this exception to claim an exemption from tax on
his or her scholarship or fellowship income would attach to
Form W-9 a statement that includes the information
described above to support that exemption.

Note. You are requested to check the appropriate box for
your status (individual/sole proprietor, corporation, etc.).

4. The type and amount of income that qualifies for the
exemption from tax.

5. Sufficient facts to justify the exemption from tax under
the terms of the treaty article.

Nonresident alien who becomes a resident alien.
Generally, only a nonresident alien individual may use the
terms of a tax treaty to reduce or eliminate U.S. tax on
certain types of income. However, most tax treaties contain a
provision known as a “saving clause.” Exceptions specified
in the saving clause may permit an exemption from tax to
continue for certain types of income even after the recipient
has otherwise become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an
exception contained in the saving clause of a tax treaty to
claim an exemption from U.S. tax on certain types of income,
you must attach a statement to Form W-9 that specifies the
following five items:

1. The treaty country. Generally, this must be the same
treaty under which you claimed exemption from tax as a
nonresident alien.

2. The treaty article addressing the income.
3. The article number (or location) in the tax treaty that

contains the saving clause and its exceptions.

Also see Special rules regarding partnerships on page 1.

Foreign person. If you are a foreign person, do not use
Form W-9. Instead, use the appropriate Form W-8 (see
Publication 515, Withholding of Tax on Nonresident Aliens
and Foreign Entities).

● The U.S. grantor or other owner of a grantor trust and not
the trust, and

● The U.S. trust (other than a grantor trust) and not the
beneficiaries of the trust.
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Part I. Taxpayer Identification
Number (TIN)
Enter your TIN in the appropriate box. If you are a resident
alien and you do not have and are not eligible to get an SSN,
your TIN is your IRS individual taxpayer identification number
(ITIN). Enter it in the social security number box. If you do
not have an ITIN, see How to get a TIN below.

How to get a TIN. If you do not have a TIN, apply for one
immediately. To apply for an SSN, get Form SS-5,
Application for a Social Security Card, from your local Social
Security Administration office or get this form online at
www.socialsecurity.gov. You may also get this form by
calling 1-800-772-1213. Use Form W-7, Application for IRS
Individual Taxpayer Identification Number, to apply for an
ITIN, or Form SS-4, Application for Employer Identification
Number, to apply for an EIN. You can apply for an EIN online
by accessing the IRS website at www.irs.gov/businesses and
clicking on Employer ID Numbers under Related Topics. You
can get Forms W-7 and SS-4 from the IRS by visiting
www.irs.gov or by calling 1-800-TAX-FORM
(1-800-829-3676).

If you are asked to complete Form W-9 but do not have a
TIN, write “Applied For” in the space for the TIN, sign and
date the form, and give it to the requester. For interest and
dividend payments, and certain payments made with respect
to readily tradable instruments, generally you will have 60
days to get a TIN and give it to the requester before you are
subject to backup withholding on payments. The 60-day rule
does not apply to other types of payments. You will be
subject to backup withholding on all such payments until you
provide your TIN to the requester.

If you are a sole proprietor and you have an EIN, you may
enter either your SSN or EIN. However, the IRS prefers that
you use your SSN.

If you are a single-owner LLC that is disregarded as an
entity separate from its owner (see Limited liability company
(LLC) on page 2), enter your SSN (or EIN, if you have one). If
the LLC is a corporation, partnership, etc., enter the entity’s
EIN.
Note. See the chart on page 4 for further clarification of
name and TIN combinations.

Note. Writing “Applied For” means that you have already
applied for a TIN or that you intend to apply for one soon.
Caution: A disregarded domestic entity that has a foreign
owner must use the appropr iate Form W-8.

9. A futures commission merchant registered with the
Commodity Futures Trading Commission,

10. A real estate investment trust,
11. An entity registered at all times during the tax year

under the Investment Company Act of 1940,
12. A common trust fund operated by a bank under

section 584(a),
13. A financial institution,
14. A middleman known in the investment community as a

nominee or custodian, or
15. A trust exempt from tax under section 664 or

described in section 4947.

THEN the payment is exempt
for . . .

IF the payment is for . . .

All exempt recipients except 
for 9

Interest and dividend payments

Exempt recipients 1 through 13.
Also, a person registered under
the Investment Advisers Act of
1940 who regularly acts as a
broker

Broker transactions

Exempt recipients 1 through 5Barter exchange transactions
and patronage dividends

Generally, exempt recipients
1 through 7

Payments over $600 required
to be reported and direct
sales over $5,000 1

See Form 1099-MISC, Miscellaneous Income, and its instructions.

However, the following payments made to a corporation (including gross
proceeds paid to an attorney under section 6045(f), even if the attorney is a
corporation) and reportable on Form 1099-MISC are not exempt from
backup withholding: medical and health care payments, attorneys’ fees; and
payments for services paid by a federal executive agency.

The chart below shows types of payments that may be
exempt from backup withholding. The chart applies to the
exempt recipients listed above, 1 through 15.

1

2

7. A foreign central bank of issue,
8. A dealer in securities or commodities required to register

in the United States, the District of Columbia, or a
possession of the United States,

2

Exempt payees. Backup withholding is not required on any
payments made to the following payees:

1. An organization exempt from tax under section 501(a),
any IRA, or a custodial account under section 403(b)(7) if the
account satisfies the requirements of section 401(f)(2),

2. The United States or any of its agencies or
instrumentalities,

3. A state, the District of Columbia, a possession of the
United States, or any of their political subdivisions or
instrumentalities,

4. A foreign government or any of its political subdivisions,
agencies, or instrumentalities, or

5. An international organization or any of its agencies or
instrumentalities.

Other payees that may be exempt from backup
withholding include:

6. A corporation,

Generally, individuals (including sole proprietors) are not
exempt from backup withholding. Corporations are exempt
from backup withholding for certain payments, such as
interest and dividends.
Note. If you are exempt from backup withholding, you
should still complete this form to avoid possible erroneous
backup withholding.



INSTRUCTIONS TO PRINTERS
FORM W-9, PAGE 4 of 4
MARGINS: TOP 13 mm (1⁄2"), CENTER SIDES. PRINTS: HEAD to HEAD
PAPER: WHITE WRITING, SUB. 20. INK: BLACK
FLAT SIZE: 216 mm (81⁄2") � 279 mm (11")
PERFORATE: (NONE)

Form W-9 (Rev. 11-2005) Page 4

I.R.S. SPECIFICATIONS TO BE REMOVED BEFORE PRINTING

DO NOT PRINT — DO NOT PRINT — DO NOT PRINT — DO NOT PRINT

What Name and Number To Give the
Requester

Give name and SSN of:For this type of account:

The individual1. Individual

The actual owner of the account
or, if combined funds, the first
individual on the account 1

2. Two or more individuals (joint
account)

The minor 23. Custodian account of a minor
(Uniform Gift to Minors Act)

The grantor-trustee 14. a. The usual revocable
savings trust (grantor is
also trustee)

1. Interest, dividend, and barter exchange accounts
opened before 1984 and broker accounts considered
active during 1983. You must give your correct TIN, but you
do not have to sign the certification.

The actual owner 1b. So-called trust account
that is not a legal or valid
trust under state law2. Interest, dividend, broker, and barter exchange

accounts opened after 1983 and broker accounts
considered inactive during 1983. You must sign the
certification or backup withholding will apply. If you are
subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2
in the certification before signing the form.

The owner 35. Sole proprietorship or
single-owner LLC

Give name and EIN of:For this type of account:

3. Real estate transactions. You must sign the
certification. You may cross out item 2 of the certification.

A valid trust, estate, or
pension trust

6.

Legal entity 4

4. Other payments. You must give your correct TIN, but
you do not have to sign the certification unless you have
been notified that you have previously given an incorrect TIN.
“Other payments” include payments made in the course of
the requester’s trade or business for rents, royalties, goods
(other than bills for merchandise), medical and health care
services (including payments to corporations), payments to a
nonemployee for services, payments to certain fishing boat
crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).

The corporationCorporate or LLC electing
corporate status on Form
8832

7.

The organizationAssociation, club, religious,
charitable, educational, or
other tax-exempt organization

8.

5. Mortgage interest paid by you, acquisition or
abandonment of secured property, cancellation of debt,
qualified tuition program payments (under section 529),
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give
your correct TIN, but you do not have to sign the
certification.

The partnershipPartnership or multi-member
LLC

9.

The broker or nomineeA broker or registered
nominee

10.

The public entityAccount with the Department
of Agriculture in the name of
a public entity (such as a
state or local government,
school district, or prison) that
receives agricultural program
payments

11.

Privacy Act Notice

List first and circle the name of the person whose number you furnish. If
only one person on a joint account has an SSN, that person’s number must
be furnished.

Circle the minor’s name and furnish the minor’s SSN.

You must show your individual name and you may also enter your business
or “DBA” name on the second name line. You may use either your SSN or
EIN (if you have one). If you are a sole proprietor, IRS encourages you to
use your SSN.
List first and circle the name of the legal trust, estate, or pension trust. (Do
not furnish the TIN of the personal representative or trustee unless the legal
entity itself is not designated in the account title.) Also see Special rules
regarding partnerships on page 1.

Note. If no name is circled when more than one name is
listed, the number will be considered to be that of the first
name listed.

Sole proprietorship or
single-owner LLC

The owner 3

12.

Part II. Certification

For a joint account, only the person whose TIN is shown in
Part I should sign (when required). Exempt recipients, see
Exempt From Backup Withholding on page 2.

3

You must provide your TIN whether or not you are required to file a tax return. Payers must generally withhold 28% of taxable
interest, dividend, and certain other payments to a payee who does not give a TIN to a payer. Certain penalties may also apply.

To establish to the withholding agent that you are a U.S.
person, or resident alien, sign Form W-9. You may be
requested to sign by the withholding agent even if items 1, 4,
and 5 below indicate otherwise.

Section 6109 of the Internal Revenue Code requires you to provide your correct TIN to persons who must file information returns
with the IRS to report interest, dividends, and certain other income paid to you, mortgage interest you paid, the acquisition or
abandonment of secured property, cancellation of debt, or contributions you made to an IRA, or Archer MSA or HSA. The IRS
uses the numbers for identification purposes and to help verify the accuracy of your tax return. The IRS may also provide this
information to the Department of Justice for civil and criminal litigation, and to cities, states, the District of Columbia, and U.S.
possessions to carry out their tax laws. We may also disclose this information to other countries under a tax treaty, to federal
and state agencies to enforce federal nontax criminal laws, or to federal law enforcement and intelligence agencies to combat
terrorism.

Signature requirements. Complete the certification as
indicated in 1 through 5 below.

1

2

3

4
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